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ARTICLE 9 – THE STANDARDS COMMITTEE 
 
 Standards Committee 
 
1. The Council will establish a Standards Committee. 
 
 Composition 
 
2. General 
 
 The Standards Committee does not have to comply with the political proportionality 

rules set out in Section 15 of the Local Government and Housing 1989 Act.  
 Parish Council business will be conducted through the main committee and this 

arrangement will be reviewed after one year. 
 
3. Membership 
 
 The Standards Committee will be composed of at least: 
 

(a) Six elected Members (which shall not include the Leader, Commissioners, 
Mayor and Deputy Mayor, Chairs and Vice Chairs of Planning and Licensing 
Committee and Group Leaders) at least three of which must be drawn from the 
Opposition 
 

(b) Four persons who are not Members or Officers of the Council or any other body 
having a standards committee (Independent Members). 
 

(c) One Member from each of the three Parish Councils wholly or mainly in the 
Council’s area (a Parish Member). 

 
4. Independent Members, and the Parish Council Members and, in his/her absence, 

his/her Standing Deputy will be entitled to vote at meetings. 
 
5. Parish Members.   
 

(a) At least one Parish Member must be present when matters relating to those 
Parish Councils or their Members are being considered. 

 
(b) Each of the Parish Councils will nominate the Parish Council Member to serve 

on the Committee. In the event of more than one nomination being received in 
respect of the Parish Council Member the matter will be referred to the Council 
for agreement on the recommendation of the Standards Committee. 

 
 Quorum 
 
6. The quorum of the Committee shall be  
 

(a) Subject to (b) below a minimum of four Members including at least one 
Independent Member. Where matters solely relating to parish councils or their 
members are to be considered one of the three Parish Council Members must 
be present. 
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(b) Where an Independent Member is prevented from participating under the 
Council’s Local Code of Conduct for Members referred to in Part 5 of the 
Constitution, the requirement to have one Independent Member shall not apply. 

 

 Chair 
 

7. The Chair of the Committee will be an Independent Member elected by the 
Committee. 

 

 Roles and Functions 
 

8. The Standards Committee will have the following roles and functions: 
 

(a) Promoting and maintaining high standards of conduct by Members, (i.e. 
Elected, Independent and Co-opted Members and Church and Parent Governor 
Representatives.) 

 

(b) Assisting Members and Church and Parent Governor representatives to 
observe the Council’s Ethical Framework including the Local Code of Conduct. 

 

(c) Advising the Council on the adoption or revision of the Council’s Ethical 
Framework including the Local Code of Conduct. 

 

(d) Monitoring the operation of the Council’s Ethical Framework including the Local 
Code of Conduct. 

 

(e) Advising, training or arranging to train Members and Church and Parent 
Governor Representatives on matters relating to the Council’s Ethical 
Framework including the Local Code of Conduct. 

 

(f) Granting dispensations to Members and Church and Parent Governor 
representatives from requirements relating to interests set out in the Local Code 
of Conduct. 

 
(g) The assessment, review and determination of written complaints made against 

a Member (including a Parish Council Member) alleging a breach of the Local 
Code of Conduct and taking any action that is deemed appropriate permitted 
under the Local Government Act 2000 (as amended) and delegated legislation 
made thereunder. 

 

(h) The exercise of (a) to (g) above in relation to the Parish Councils wholly or 
mainly in its area and the Members of those Parish Councils. 

 

(i) Keep under review and make recommendations to the Council on the Whistle-
Blowing Policy and Procedure. 

 

(j) In conjunction with the Monitoring Officer to produce an Annual Review of work 
completed and proposed within the purview of the Committee and to submit it to 
Council for information purposes only. 

 

(k) To put in place and keep under review arrangements for monitoring Members’ 
performance. 

 

(l) To receive and consider reports on individual Members’ performance. 
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(m) To decide any requests from a Member or Officer for indemnity as set out in the 
Council’s adopted Policy on Terms of Indemnity. 

 

Working Arrangements 
 

9. The Committee must meet at least twice a year but may hold such other meetings, as 
it considers necessary. 

 

10. The Committee will be subject to the statutory access to information provisions.  The 
press and public may be excluded and papers withheld from access only if they meet 
statutory definitions of exempt or confidential information. 

 

11. All Members of the Council and Members of the press and public can attend the 
Committee when it is discussing business in Part I of the agenda.  When the 
Committee is discussing exempt or confidential information (Part II) only Members of 
the Committee and Members of the Council (with the consent of the Committee given 
by majority resolution) can attend. 

 

12. The Committee may appoint Sub Committees Panels and Working Parties for the 
purposes specified by the Committee providing these purposes are within the 
Committee’s terms of reference.  It may appoint to those bodies Members of the 
Council who are not Members of the Committee and may co-opt in a non-voting 
capacity, other persons. 

 

13. Agenda and reports will meet and be distributed in accordance with statutory and 
corporate standards and formats. 

 

14. The Committee and any of its Sub Committees, Panels and Working Parties may 
require Members of the Council and Officers of the Authority to attend before it to 
answer questions. 

 

15. The Committee or any of its Sub Committees may require the production of any 
document or record in the possession of the Council to be submitted to it, unless to 
do so would involve a breach of data protection or other statutory provisions. 

 

16. The Committee may require the Monitoring Officer or his/her nominee to investigate 
on its behalf allegations of impropriety referred to the Committee.  

 

17. The Committee will not take any executive action on behalf of the Council. 
 
Standards (Assessment) Sub-Committee 
 
1. Terms of Reference  
 

(a) The Sub-Committee is established to receive allegations that a Member of the 
Authority or any of the Parish Councils has failed, or may have failed, to comply 
with the relevant authority’s Code of Conduct. 

 
(b) Upon receipt of each allegation and any accompanying report by the Monitoring 

Officer, the Sub-Committee shall make an initial assessment of the allegation 
and shall then do one of the following: 
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i. Refer the allegation to the Monitoring Officer, with an instruction that s/he 

arrange a formal investigation of the allegation, or directing that s/he 
arrange training, conciliation or such appropriate alternative steps as 
permitted by Regulations; 

 
ii. Refer the allegation to the Standards Board for England; 
 

iii. Decide that no action should be taken in respect of the allegation;  
 

iv. Where the allegation is in respect of a person who is no longer a member 
of the Authority, but is a member of another relevant authority (as defined 
in Section 49 of the Local Government Act 2000), refer the allegation to 
the Monitoring Officer of that other relevant authority; 

 
and shall instruct the Monitoring Officer to take reasonable steps to notify the 
person making the allegation and the Member concerned of that decision. 

 
(c) Upon completion of any investigation by the Monitoring Officer, the Sub-

Committee shall be responsible for determining whether: 
 

i. it accepts the Monitoring Officer’s finding of no failure to observe the Code of 
Conduct; 

 
ii. the matter should be referred for consideration at a hearing before the 

Standards (Determination) Sub-Committee; or  
 

iii. the matter should be referred to the Adjudication Panel for England for 
determination. 

 
(d) Where the Sub-Committee resolves to do any of the actions set out in 

Paragraph 1(b) or 1(c) above, the Sub-Committee shall state its reasons for that 
decision. 

 
2. Appointment and Composition of the Sub-Committee  
 

(a) The Monitoring Officer is required to establish and/or convene the Sub-
Committee from the membership of the Standards Committee as necessary.  
The Sub-Committee will therefore not have a fixed membership. 

 
(b) The Sub-Committee shall comprise of five Members two of whom shall be 

Independent Members of the Standards Committee (including the Deputy 
Chair of the Standards Committee) and three Elected Members of the 
Council.  When the Sub-Committee considers a matter relating to the 
conduct of a person in his/her capacity as a Parish Councillor, the Sub-
Committee shall contain at least one Parish Council Member who is not a 
Member of the Parish Council involved in the complaint. 

 
(c) The Chair of the Sub-Committee shall be the Deputy Chair of the Standards 

Committee or in his absence the other Independent Member. 
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(d) No Member or Parish Council representative shall be permitted to take part 
in the Sub-Committee if s/he/they were Members of the Standards 
(Assessment) Sub Committee who handled the original complaint.   

 
3. Quorum 
 

The quorum for a meeting of the Sub-Committee shall be three Members, which 
must include an Independent Member as Chair, at least one Elected Member of the 
Council and when considering a matter relating to the conduct of a Parish 
Councillor at least one Parish Council representative shall also be present. 

 
4. Frequency of Meetings 
 

The Sub-Committee shall agree a programme of meetings including one meeting 
per calendar month, but shall only meet where one or more allegations have been 
received which require to be assessed at that meeting.  The meetings shall be held 
in private. 

 
Standards (Review) Sub-Committee 
 
1. Terms of Reference 
 

(a) The Sub-Committee is established to review, upon the request of a person 
who has made an allegation that a Member of the Authority or Parish Council 
has failed, or may have failed, to comply with the relevant authority’s Code of 
Conduct, a decision of the Standards (Assessment) Sub-Committee that no 
action be taken in respect of that allegation. 

 
(b) Upon receipt of each such request and any accompanying report by the 

Monitoring Officer, the Sub-Committee shall review the decision of that Sub-
Committee and shall then do one of the following: 

 
i. Refer the allegation to the Monitoring Officer, with an instruction that 

s/he arrange a formal investigation of the allegation, or specifying that 
s/he take an alternative action as permitted by Regulations; 

 
ii. Refer the allegation to the Standards Board for England; 

 
iii. Decide that no action should be taken in respect of the allegation; or  

 
iv. Where the allegation is in respect of a person who is no longer a 

Member of the Authority, but is a member of another relevant authority 
(as defined in Section 49 of the Local Government Act 2000), refer the 
allegation to the Monitoring Officer of that other relevant authority; 

 
and shall instruct the Monitoring Officer to take reasonable steps to notify the 
person making the allegation and the Member concerned of that decision. 

  
(c) Where the Sub-Committee resolves to do any of the actions set out in 

Paragraph 1(b) above, the Sub-Committee shall state its reasons for that 
decision. 
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2. Appointment and Composition of the Sub-Committee 
 

(a) The Monitoring Officer is required to establish and/or convene the Sub-
Committee from the membership of the Standards Committee as necessary.  
The Sub-Committee will therefore not have a fixed membership. 

 
(b) The Sub-Committee shall comprise five Members, of whom two shall be 

Independent Members of the Standards Committee (one of which shall be 
the Chair of the Standards Committee) and three Elected Members of the 
Council.  When the Sub-Committee considers a matter relating to the 
conduct of a person in his/her capacity as a Parish Councillor, the Sub-
Committee shall contain at least one Parish Council Member who is not a 
Member of the Parish Council involved in the complaint. 

 
(c) The Chair of the Committee shall be the Chair of the Standards Committee 

or in his absence the other Independent Member. 
 
3. Quorum 
 

The quorum for a meeting of the Sub-Committee shall be three Members with an 
Independent Member as Chair, and at least one Elected Member of the Council and 
when considering a matter relating to the conduct of a Member as Parish Councillor 
at least one Parish Council representative shall also be present. 

 
4. Frequency of Meetings 
 

The Review Sub-Committee shall meet as and when required to enable it to 
undertake the review of any decision of the Standards (Assessment) Sub-
Committee within 3 months of the receipt of the request for such a review from the 
person who made the allegation.  The meetings will be held in private. 

 
Standards (Determination) Sub-Committee 
 
1. Terms of Reference 
 

The Sub-Committee is established to discharge the functions of the Standards 
Committee in respect of hearings under Sections 18, 19 and 20 of the Standards 
Committee (England) Regulations 2008.  Following a hearing the Committee will 
make one of the following findings: 
 
(a) That the Member who was the subject of the hearing had not failed to comply 

with the Code of Conduct of any authority concerned; 
 
(b) That the Member who was the subject of the hearing had failed to comply 

with the Code of Conduct of the authority concerned, but that no action 
needs to be taken in respect of the matters which were considered at the 
hearing; or  

 
(c) That the Member who was the subject of the hearing had failed to comply 

with the Code of Conduct of the authority concerned and that a sanction 
under paragraph (2) or (3) should be imposed. 
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2. If the Sub-Committee makes a finding under paragraph 1(c) in respect of a person 
who is no longer a Member of any authority that the Standards Committee has 
responsibility for it shall censure that person. 

 
3. If the Sub-Committee makes a finding under paragraph 1(c) in respect of a person 

who is a serving Member of any authority that the Standards Committee has 
responsibility for, it shall impose any of, or a combination of, the following sanctions: 

 
(a) censure of that Member 
 
(b) restriction for a period not exceeding six months of that Member’s access to 

the premises of the authority or the resources of the authority provided that 
those restrictions: 

 
i. are reasonable and proportionate to the nature of the breach; 

 
ii. do not unduly restrict the person’s ability to perform the functions of a 

Member. 
 

(c) partial suspension of that Member for a period not exceeding six months; 
 
(d) suspension of that Member for a period not exceeding six months; 
 
(e) that the Member submits a written apology in a form specified by the Sub-

Committee; 
 
(f) that the Member undertakes such training as the Sub-Committee specifies; 
 
(g) that the Member participate in such conciliation as the Sub-Committee 

specifies; 
 
(h) partial suspension of the Member for a period not exceeding six months or 

until such time as the Member submits a written apology in a form specified 
by the Sub-Committee; 

 
(i) partial suspension of the Member for a period not exceeding six months or 

until such time as the Member had undertaken such training or has 
participated in such conciliation as the Sub-Committee specifies; 

 
(j) suspension of the Member for a period not exceeding six months or until 

such time as the Member has submitted a written apology in a form specified 
by the Sub-Committee; 

 
(k) suspension of the Member for a period not exceeding six months or until 

such time as the Member has undertaken training or has participated in such 
conciliation as the Sub-Committee specifies. 

 
4. Subject to paragraph 5 below and any appeal made by the Member to the 

Adjudication Panel, the sanction imposed by the Sub-Committee shall commence 
immediately following its imposition by the Sub-Committee. 
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5. The Sub-Committee may direct that any sanction or combination of sanctions 
imposed shall commence on such a date, within a period of six months after the 
imposition of that sanction, as the Sub-Committee specifies. 

 
6. The Sub-Committee shall as soon as reasonably practicable after making a finding 

give written notice of the finding and the reasons for it in accordance with the 
provisions of Regulation 20 of the Standards Committee (England) Regulations 
2008. 

 
7. To receive and consider reports from Ethical Standards Officers which have been 

referred to the Monitoring Officer under the Local Government Act 2000 and to take 
all necessary and appropriate action in accordance with the delegated legislation 
made thereunder. 

 
8. To consider and act upon any recommendations of an Ethical Standards Officer or 

the Monitoring Officer and where appropriate make recommendations for 
consideration and adoption. 

 
9. To take all necessary action required by any report or decision of a Case Tribunal, 

Interim Case Tribunal or Appeals Tribunal under the Local Government Act 2000 
Act and any delegated legislation made thereunder. 

 
10. Appointment and Composition of the Sub-Committee 
 

(a) The Monitoring Officer is required to establish and/or convene the Sub-
Committee from the membership of the Standards Committee as necessary.  
The Sub-Committee will therefore not have a fixed membership. 

 
(b) The Sub-Committee shall comprise five Members, of whom a minimum of 

three shall be Independent Members of the Standards Committee.   
 

(c) The Sub-Committee shall be chaired by the Chair of the Standards 
Committee.  In his/her absence, the Chair for the hearing will be appointed 
from one of the Independent Members present. 

 
(d) The Sub-Committee shall include a Parish Member of the Standards 

Committee where the Sub-Committee is considering a report or 
recommendations that relate to a Parish Council Member.   

 
11. Quorum 
 

The quorum for a meeting of the Sub-Committee shall be three Members, two of 
whom must be Independent Members and at least one elected Member of the 
Council. When considering a matter relating to the conduct of a Member as Parish 
Councillor at least one Parish Council representative shall also be present. 

 
12. Frequency of Meetings 

 
The Sub-Committee shall meet as and when required to enable it to undertake its 
functions, but must meet within a period of three months beginning on the date that 
the Monitoring Officer’s report is completed or a report from an Ethical Standards 
Officer is received. 
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Working Arrangements for all Sub-Committees 
 
1. The Sub-Committees may require Members of the Council and Officers of the 

Authority to attend before it to answer questions. 
 
2. The Sub-Committees may require the production of any document or record in the 

possession of the Authority to be submitted to it, unless to do so would involve a 
breach of the Data Protection legislation or other relevant statutory provisions. 

 
3. The Sub-Committees will consider any relevant statutory guidance issued by the 

Standards Board for England from time to time in carrying out its duties and 
responsibilities. 

 
4. The Sub-Committees are not bodies which are subject to Section 15 of the Local 

Government and Housing Act 1989 (Duty to Allocate Seats to Political Groups) as 
expressed in Section 53 (10) and Section 54 A (4)(b) of the Local Government Act 
2000. 

 
5. The Sub-Committees shall be supported by the Monitoring Officer and the Member 

Services Manager or their representatives. 
 
Standards (Dispensation) Sub Committee  
 
1 Purpose of Committee 
 

To consider applications from Members who have a personal and prejudicial 
interest for a dispensation to enable them to speak and vote at meetings of the 
Council. 

 
2 Membership 
 

The membership of the Sub Committee will be five, two of which must be 
independent non-elected members. 

 
The Chair of the Sub Committee shall be one of the independent non-elected 
members. 

 
3 Quorum 
 

The quorum of the Sub Committee shall comprise of three Members one of which 
must be a independent non-elected Member. 

 
 


